Cabin Opening Checklist 

Freezing Months (November to Easter)
Kitchen

Get the cabin key and flashlight in hand




Open the door


 



Turn on all the breakers in the breaker box




Replace the key in the lock box




Close sink faucets

Women’s

Close valves #23, #24,  #32, #33  Note:  Empty pans & bucket

Restroom

Turn off all the sink faucets

Shower room
Close valves #19 & #21 just outside room  Note:  Empty bucket



Turn off the shower

Men’s


Close valves #2, #3, #6, #7, #12, #13, #14, #15   Note:  Empty buckets/pan
Restroom

Turn off all the sink faucets

Basement
Close the 2 valves on the lines by water heater   Note:  move yellow handles to horizontal  position 

Open main water valve # 1 in cabinet Note:  it will require many turns
Push Start button above cabinet
IF AFTER A FEW SECONDS YOU STILL HEAR WATER FILLING THE LINES, HIT THE STOP BUTTON AND GO FIND WHICH VALVE(S) YOU LEFT OPEN.  (The valve in the men’s bathroom by the hot water heater is a common one!)
Turn on the water heater for the kitchen – press START button

Dining Room

Print your name and date in the Log Book




Start a sign-in sheet




Start a chore sign-up sheet

Outside
Stomp out a t path to the road.
Shovel the snow off the upper entry way and back porch steps
Place parking signs out on the snow bank & cone next to the road  
Cabin Closing Checklist 

Freezing Months

Outside

Bring back inside the parking signs and parking passes
Upper Entrance
Secure door

Rec Room

Shut windows

Close stove vents and turn off stove fan

Basement

Close main water valve # 1 in cabinet

Push STOP button above cabinet.  Note:  water will drain out across the floor

Turn off water heater by pressing STOP button

Open the 2 valves on the lines by water heater Note:  move yellow handles to vertical  position.  Be sure a bucket is below.

Women’s

Open valves #23, #24,  #32, #33  Note:  be sure buckets/pan are below

Restroom

Turn on one sink faucet




Turn down the thermostat to 55 degrees

Shower room
Open valves #19 & #21 just outside room Note:  be sure bucket is below



Turn on the shower

Men’s
Open valves #2, #3, #6, #7, #12, #13, #14, #15  Note:  be sure buckets are below
Restroom

Turn on one sink faucet




Turn down the thermostat to 55 degrees

Lower Entry

Secure door

Dining Room

Close and latch the shutters and windows


Note in the log book that you are closing the cabin


Collect the cabin fees and sign-in sheet and mail to treasurer  
Note:  stamped and addressed envelopes are in cash box

Kitchen

Put away dishes and turn off coffee makers

Close and latch shutters and windows




Close the damper on wood stove




Open sink faucet




 Collect all the garbage, compost & recycle and take home for disposal




Get the cabin key and a flashlight in hand.  Put check list away




Turn off all but the top big breaker in the breaker box  



Exit and lock the back door




Replace the key in the lock box and lock the box

Problems?  Something needing repair?    Call Bill Hooper (206) 325-2851  or Dave Mitchell 425.235-1039
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